UNITED STATES DISTRICT COURT
DISTRICT OF UTAH
Office of the Clerk of Court

Attorney Change of Address Form

Instructions to Members of the Bar

Under the District Court Rules of Practice, it is the responsibility of each
member of the bar of this court to keep the court informed of any change in name,
firm or firm name, voice or facsimile telephone number, e-mail address or street
address within thirty (30) days.

The notice should be in writing and clearly show the new information.
Please use the form on the reverse side of this notice and, when completed, mail it
to:

Unites States District Court
District of Utah
Office of the Clerk of Court
350 South Main Street, Room 150
Salt Lake City, Utah 84101
Attn: Attorney Database Administrator

You may also send the form by facsimile to the court at:
801-526-1175
If you currently receive orders, judgments and notices of hearing via fax
from the clerk of court, you will continue to receive those at your new fax

numbers. There is no need to sign another waiver form.

If you have any questions, please call the Office of the Clerk at 801-524-6100.



UNITED STATES DISTRICT COURT
DISTRICT OF UTAH

NOTICE OF CHANGE OF ATTORNEY ADDRESS

This change will be effective on

(Date)

Please type or print clearly.
Utah State Bar Number
Name:

Last First Middle
Firm Name:
Address:

Street Suite/Room

City State Zip
Phone Number: Fax Number:

E-Mail Address:

Do you currently receive orders, judgements and notices of hearing by fax or e-
mail from the clerk?  yes no

Please indicate whether this address change applies to:
___the individual attorney named
___ the entire firm
____other

Note: Submission of this form will result in your address being changed in the court’s
central attorney database. If you represent clients in a case pending in this court, it is your
responsibility to ensure that the notices for those clients are sent to the proper address. If
the client will be represented by your former firm, it is your responsibility to file the
necessary withdrawal motions and substitutions and proposed orders of counsel in each
case.



