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How E Filers Can Make Chambers Happy

A Look at the Chambers Work E-environment
Multiple Monitors
Summary NEF
Motions Report
Download PDF files
Annotation, Searching, Copy and Paste
Links to case law

What Attorneys Can Do to Make Chambers Work Easier

Link! — and use PDF conversion that preserves links
- to motions
- to cases, statutes and rules
- include a Table of Contents
- to filed documents (in the future)

Always File a Text PDF!
A Text PDF is smaller, searchable, copyable, and supports links.
A Scanned (Image PDF) is large and lifeless.

Seek Relief!
Pick all the right forms of relief.
Ask for expedited relief.
Identify Exhibits!

Submit proposed orders in word processing format!

Questions and Answers
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A Look at the Chambers Work E-environment

Multiple Monitors or Large Monitors

Fundamental to the ability to work effectively in the electronic world is an electronic desktop. In
the paper world, we work on a large desk to be able to work with many items at once. In the
electronic world, a large virtual desktop enables us to work simultaneously with many electronic
sources of information while we do our work, which may include electronic composition,

analysis and communication.

WardParfect 12 - 1\ LAW | Relerned Cases\Brown v Commisstoner 1 02 cv 88 ITGY .ﬂﬁ,‘ | M Adobe Acrobat Professionsl - [12 Rep d

Ble Bt ew jreat Foomst Teble Took Weckw W 0 i Fim B View I':n.rn;l Commants Took Adercad Window Help
DewE R B DA ErE D D W ST L [t - ln L WIEEN S o Y TRIE B N
e =g A e < R |

R L R S e

Times haes Froman -HI*HIIN‘-" ]

+

Dot | Dot it d b ot [l

=10l =]
=lmixd
a- :|- .

SEANDARD OF EEVIEW

T Bt

B olthe Conmasaona s decoaomes lanfod 1o dimmung vt cobstalzil

irs

iy i the pcenl s auebospgerts the il findazs, sdvdedar the < et bepd

mdadairic apphol ! Sabamal evslaes s ichoeleom e s s canmalblc nil

-

i

el nccept s st 1o msppoetan cetbinon ™ ? Evadace s not adtstuad if a1 1o

-

everneclmedby otha evadmos or al it constimite seeie Conchimon* The o tmay dithe 1ee

T

weagh'the evidance norsubstinge s di setuod for diat of the Conmsasioner * Wisrethe
eviidemce as awlobe com opport either dhe Azency s decoon or i svod ofbenedits, de
< Agmry wdecinommnstbe afmed * Howeow, the Conmmieaoma’s deomon 12 abject o

weversl if the incomect | exal st were applied

§IE I, ez v
gl
Chuier, FM

173 L]

"

I

i

- G e CW‘QM e U LR R i, TR AT =3 IL

T =

= e o S »-‘k::-_-flm.bwﬂmw‘mﬂé-_.&— il
Aubaetie - ) =
e Bl | B 40 RSN, it | E =
2

T8 THE THITES STATES SISTRICT COUNE

DISTRICT OF OTAN, NONTEERE DIVISION

; 1 4Z IR T
Sivil We, a0 NI

Faglatrate fadge Fuifer

A The Commissicsar Eas Falled to Juskily the MLJ°s Draluatics
a1 step Thres

In Bin cpemiag meanrasdes, Rroum polated out thar the

IPpELFRSsL, 20 C.PLRL BE S04 I5T08: SLEKIOE (28013,

Plaineiff's Memcrassum, at 3. The Comaissicsar dosa sot disputs

XV

]
Teocarty v ol L 05 RARGGWn HAR d... w VAl breat g 2Ln 7.52" Pos 2.7

T e

Word Perfect document

Adobe Acrobat document (from CM/ECF)

Multiple monitors or large monitors allow view of many source documents (Westlaw, Lexis,
PACER, CM/ECF, PDF files) while composing other documents (Word or WordPerfect or
CM/ECF). Multiple documents from the same application may be viewed side-by-side.
Copying and pasting between screens or windows is possible because all monitors are connected

to the same computer.

(If using multiple monitors, it is best to use identical displays.)
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a large display, showing two windows

Operating systems since Windows 98 permit creation of
a large "virtual display" which spans several physical
monitors, if the computer has a video display hardware
which can drive two monitors.

The capability to have two displays is built into most
laptop computers (control panel at right).

The dual display features are regulated in the Display
Properties control panel, Settings Tab.

Microsoft help pages describe how to use multiple displays:

Turn_on dual monitor support

How to Enable Multiple Display Support Using Windows 98

two monitors side by side, rotated
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HOW TO: Set Up and Troubleshoot Multiple Monitors in Windows 2000 (This article includes

information on installing multiple display adapters.)

HOW TO: Configure and Use Multiple Monitors in Windows XP
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http://office.microsoft.com/assistance/preview.aspx?AssetID=HP030832971033&CTT=8&Origin=EC011081751033
http://support.microsoft.com/default.aspx?scid=kb;en-us;179602
http://support.microsoft.com/default.aspx?scid=kb;en-us;238886
http://support.microsoft.com/default.aspx?scid=kb;en-us;307873&Product=winxp

In many desktop computers, it is possible to use two standard display adapters to drive dual
monitors to create a large integrated desktop.

Hardware Requirements for Multiple Display Support in Windows 98
Hardware Requirements for Multiple-Display Support in Windows XP

Many manufacturers supply single slot display adapters with two heads (cable connections)
which support two monitors on each card. More than one can be used in one computer to drive
more than two displays.

NVIDIA  ATI (use keyword "dual display™ to search products) Matrox

Many display adapters are able to use special software which
permits rotation of displays. A rotated flat panel allows the user
to "page through™ documents and see an entire page at a time on
the virtual desktop. The user's experience with electronic
documents then resembles use of paper on a physical desktop.

NVIDIA software ATI software

Dell Laptops with the ATl Mobility Radeon X300 video card have
the ability to rotate an external monitor or, if you have a docking
station, two monitors may be rotated. Instructions

http://www.utd.uscourts.gov/documents/Dual_monitors.html
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http://support.microsoft.com/default.aspx?scid=kb;en-us;182708
http://support.microsoft.com/default.aspx?scid=kb;en-us;296538
http://support.microsoft.com/default.aspx?scid=kb;en-us;296538
http://www.nvidia.com/page/desktop.html
http://www.ati.com/products/index.html
http://www.matrox.com/mga/multidisplay/product_chart.cfm
http://www.nvidia.com/object/feature_nvrotate.html
http://www.nvidia.com/page/software.html
http://www.ati.com/products/Hydravision/index.html
http://www.utd.uscourts.gov/documents/delllaptop.htm
http://www.utd.uscourts.gov/documents/Dual_monitors.html

Summary NEF

2 utd_enotice @utd .uscourts .gov To ecf_notice@utd.uscourts.gov
ce
D81 1/2006 12:49 AM

boe utmj Nuffer/UTDAOUSCOURTS

Subject Summary of ECF Activity

Activity has occurred in the following cases:

2:01-cv-00040-DB-DON USA v, Magnesium Corp Amer. et al
Motion to Amend/Correct 292

Docket Text:

Stipulated MOTION to Amend/Correct [230] Order on Motion to Amend/Correct Scheduling
Order filed by Defendant US Magnesium. (Attachments: # (1) Text of Proposed Order){ Hillman,
Shane)

L:02-cv-00156-TC-DON Nerden. et al v. Dave Moores Inc. et al
Motien for Extension of Time to File Response/Reply 46

Docket Text:

Stipulated MOTION for Extension of Time to File Response/Reply as to [40] Defendant's
MOTION for Partial Summary Judgment filed by Defendants Dave Moore's, Inc, David R.
Moore. (Attachments: # (1) Text of Proposed Order on Stipulated Motion to Extend Time to File
Reply Memorandum in Support of Defendant's Motion for Partial Summary Judgment)(Sanders,
Gregory)

2:03-cv-01098-PGC-DON Lee v, Carlson. et al

SR [ JUY DR BB nerpneey v | a0

Many chambers receive a summary Notice of Electronic Filing. It is generated in the early
morning hours and includes a summary notice of all filings from the prior day.

Implications:
Chambers may not know about a filing until the next morning.
Chambers may not know more than you include in your docket text.
Only the types of relief you request will show on the docket text and title.
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The Motions Report

) CM/ECF - U.S. District Court:utd - Microsoft Internet Explorer Q@g|
Fle Edit View Favorites Tools Help "

GBack - |£| |§| _;‘J /'._" Search :} Favorites %) ¥ iz & ﬁ 3

Address €] https://ecf.utd.crc10.dcn/cgi-bin/login.pl?630552747572873-L_186_0-1 vIBco Lnks > &~

Criminal - Reports -« Utilities

100 MOTION for Protective Order
Motion filed: 05/04/2006 Response filed:06/23/2006
Filed by: Gateway Inc Talcen under advisement:06/15/2006
Referred from: Judge Ted Stewart

Daocket text and related filings:

MOTION for Protective Order filed by ThirdParty Defendant Gateway Inc. Exhibits have not been scanned. (not of a
scannable quality). Document will be retained. (jmr ) Modified on 5/10/2006-Exhibits have now been scanned as
document 102 (jmr, ).

05/04/2006 101 MEMORANDUM in Support re [100] MOTION for Protective Order filed by ThirdParty Defendant
Gateway Inc. Exhibits have not been scanned, (not of a scannable quality). Document will be retained.
(jmr ) Modified on 5/10/2006-Exhibits have now been scanned as document 102 (jmr ).

05/10/2006 102 EXHIBITS filed by Gateway Inc re [100] MOTION for Protective Order, [101] Memorandum in
Support of Motion. Filed with document but were not scanned at that time. (jmr )

05/10/2006 104 RESPONSE to Motion re [100] MOTION for Protective Order by Third-Party Gateway, Inc. filed by
Counter Defendant Phillip M Adams. (Phillips. Gregory)

05/17/2006 107 RESPONSE to Motion re [100] MOTION for Protective Order filed by Defendant International
Busimess Machines Corporation. (Attachments: # (1))(Shaughnessy, Todd)

06/15/2006 115 ORDER taking under advisement [100] Motion for Protective Order.
IT IS HEREBY ORDERED that Plaintiff. Gateway and IBM shall each (or collectively. if desired)
file a statement on or before June 23, 2006, stating whether the position stated in their papers on file on
this motion has changed. Any document not efiled shall be emailed to mj.nuffer@utd uscourts gov.
Signed by Judge David Nuffer on June 13, 2006.

This is a docket text order and there is no associated document.
(Nuffer. David)

&] Done 2 @ mternet

The motions report is a key action tool for chambers. All documents related to a motion show on
the report, with docket text and hyperlinks.

Implications:
If you don’t file a document as a motion, neither it nor related documents will show on a
motion report.
If you don’t link a document to a motion, the document will not show on a motion report.
If you don’t select multiple forms of relief when filing, the court may not be aware of
your requested relief and there is a barrier to granting relief because there is no
motion to grant or deny for that specific relief.
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Downloading documents from CM/ECF

: CM/ECF - U.S. District Court:utd - Microsoft Internet Explorer _r_ D|§|
Fle Edit View Favorites Tools Help s
Criminal Reports » Utilities Logout
Case flags (D) I NA), JUKY, .
| i MAG. PATENT -
nght CIICk the 100 MOTTON for Pratective Order
| Open Response filed-06/23/2006
mouse on the /v Open in New Window Taken under advisement-06/15/2006
document SveTaoe )
number PrINT 1arget
irdParty Defendant Gateway Inc. Exhibits have not been scanned, (not of a
ined. (jmr ) Modified on 5/10/2006-Exhibits have now been scanned as
Copy Shortcut
ort re [100] MOTION for Protective Order filed by ThirdParty Defendant
re niot been scanned, (not of a scannable quality). Document will be retained. y
Add to Favorftes... 06-Exhibits have now been scanned as document 102 (jmr ).
Convert link target to Adobe PDF \:;_\_; ]c.lnc re[1 0?)] MOTION for Proéccth; Otda': [.1 01] Memorandum in
Convert link target to existing PDF ‘[mofiﬁigf; &;e not S_Cang:d at_ a;:nejpw )G [
M N for Protective Order by Third-Party Gateway, Inc. filed by
Open with WordPerfect M. Adams, (Phillips, Gregory)
Properties [100] MOTION for Protective Order filed by Defendant International
ation. (Attachments: # (1))}(Shaughnessy, Todd)
06/15/2006 115 ORDER taking under advisement [100] Motion for Protective Order.
IT IS HEREBY ORDERED that Plaintiff. Gateway and IBM shall each (or collectively, if desired)
file a statement on or before June 23, 2006. stating whether the position stated in their papers on file on
this motion has changed. Any document not efiled shall be emailed to mj.nuffer@utd uscourts.gov.
Signed by Judge David Nuffer on June 15, 2006
This is a docket text order and there is no associated document.
(Nuffer. David)
06/23/2006 117 NOTICE OF FILING of Gateway's Position Statement Regarding Third Party Gateway Inc.'s Motion
For Protective Order re [100] MOTION for Protective Order, [115] Order on Motion for Protective
Order.. filed bv Movant Gatewav Inc. (Connors. David} b
€] https://ecf.utd.drc10.dcn/cgi-bin/show_case_doc?100,52758,,,,,387 & @ nternet

Open 2|x|

Look. in: I |5 Adams v Lenovo 1 05 Cv 64 TS ;I Q 5 i i B

[Name - | ;I

7991 Decl of Hortensius in Supp 86 041206, pdf

192 Decl of Hansen in Supp 86 041206 pdf

193 Decl of Quinn in Supp 86 041206 pdf

97 Adams Response to 86 050106 pdf

97 Exhibit A 86 050106 . pdf

198 Memo Cpp 84 050106 pdf

199 Declaration of Adams 050106 pdf

99 Mation to Consolidate PO Motions 050106.pdf
10 f

z 1101 Memo in Supp 100 050406 pdf

by Computer 102 Exhibits to Mot 100 051006 pdf

104 Adams Response to 100 051006 pdf

E @1 106 Reply Response to 86 051206 pdf

1

IE—

Cancel

File name: |1 00 Gateway Mation PO 050408, pdf ;I Open
Files of lwpe: IAdobe PDF Files [*.pdf] ;I

2

Name convention:  [Docket No.] [Description] [(Related Motion Dkt. No.)]
Example: 101 Memorandum in Support (100)
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Annotating PDF Documents

Acrobat Standard and Pro have tools to permit Highlighting, Underlining, and Strikethrough.
PDF documents can be marked up as easily as paper documents.

IB Adobe Acrobat Professional - [253 Reply.pdf]
) File Edit View Document Comments Tools Advanced Window Help

J
=] -

PR E L ANAQ o -0)l0-] & -l

\."5' Il Select E} + ‘ D\ Callout Tool Cloud Tool  Arrow Tool = | Dimensioning Taol - ‘ 0 Arrowy Toc 2 Highlight Iext Tool
= “LsUnderline Text Tool
¥ Cross-0ut Text Tool

Show Highlighting Toolbar

—See, Tel

v. DeForest Electronics, Inc., 92 F.R.D. 371, 375 (D.N.J. 1981), cited by Defendants.ona...

Tele-Radio asserts damage claims against De Forest and Dumont. Plaintiff seeks to
establish that De Forest is an instrumentality or agent of Dumont for purposes of
satisfying a judgment. I find unpersuasive defendants’ argument that, since plaintiff has
yet to receive a judgment, it is not entitled to inquire into these documents. Given the
broad vista for discovery on “any issue that is or may be in the case” [citation omitted],
defendants are ordered to produce the documents sought . . .

! Modlel Tree \i Pages\i Signatures \I Bookmarks

This lower screen shot shows color, which is user selected.

simultaneously-with-the-issues-of penalty-and-injunetive relief—See, Tele-Radio Systems Limited

v. DeForest Electronics, Inc., 92 F.R.D. 371, 375 (D.N.J. 1981), cited by Defendants on a ..

lift sttt hinl

Tele-Radio asserts damage claims against De Forest and Dumont. Plaintiff seeks to
establish that De Forest is an instrumentality or agent of Dumont for purposes of
satisfying a judgment, 1 find unpersuasive defendants’ argument that, since plaintiff has
yet to receive a judgment, it is not entitled to inquire into these documents. Given the
broad vista for discovery on “any issue that is or may be in the case” [citation omitted],
defendants are ordered to produce the documents sought . . .
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http://www.utd.uscourts.gov/judges/Annotating_PDF.htm

While reviewing documents, text boxes can hold margin notes.

T4 File Edit View Document Comments | Tools Advanced Window Help

% B tﬁ [B [g] @V &v % " E Q' L Qommeﬂtiﬂg » |av|§ [ 1+ 2= v author: usde 2 Keentoolselected

th, Callout Tool

£ T setect | + |5 O, Calout Tool  Cloud Tox Basic > @ Cloud Tool
Z00m | = i e |
Case 1:05-cv-0006  Advanced Editing ’
Measuring > ? Arrow Tool .
Print Production 4 Rectangle Tool
Typewriter 4 2 Oval Tool

Adams has req iject Data 7 Lire Tool

chips as well as technical information from those prc C\Pglygon Line Tool

. ) ) . (& Polygon Tool
provided all the necessary information. Ths mform;/penc” T

complete and accurate claim charts. See The Chaml /pendl Eraser Tool
Hide Crawing Toolbar

2002 US. Dist. LEXIS 3046 (N.D. IIl. 2002) ("We Hide Drawing Markups Toolbar

wrarlre an Aafandant’s aradncte] and saadal neeehae

fodel Tree 1 Pages‘ Signatures 1 Bookmarks

lMtarhnical infarmatinn an hasr that tachoalames -

I8 Adobe Acrobat Professional - [144 Plas Memo in Opposition to Motion to Compel 130.pd - O x
¥ File  Edit View Document Comments Tools Advanced Window Help _|=|lx

%Bﬁ E @E'@'% “‘@%' _IJE_F_’I GW' @‘9'&&'“' < ODt '&'Autrusdc mMare..

T ¥

i ‘w I" Select ﬁ % + |- Dy callowtTool CloudTool - Arrow Tool = [ Dimensioning Tool [ ‘ L-f-_;i‘JShovv -

-
0 Arrowy Tool

Case 1:05-cv-00064-TS-DON  Document 144 Filed 08/03/2006 Page 8 of 13

Adams has requested that defendants provide discovery on which products use FDC
chips as well as techmical information from those products and chips. Defendants have not
provided all the necessary information This information is necessary for Adams to create
complete and accurate claim charts. See The Chamberlain Group, Inc. v. Interlogix, Inc.
2002 U.S. Dist. LEXIS 3046 (N.D. IIl. 2002) ("We find that [defendant] must provide this

Maocdel Tree 1 Pages‘ Signatures: ‘ Bookmarks

[technical information on how that technology works in defendant’s products] and model number

information to [plaintiff] as a prerequisite to [plaintiff] creating a claim chart.”™).

Federal case law makes clear that the mterests of judicial economy and efficiency for
litigants dictate that “contention interrogatories are more appropriate after a substantial amount
of discovery has been conducted.” E.g., Fischer and Porter Ca. v. Tolson, 143 FR.D. 93, 95
(D. Penn. 1992) (quoting Nestle Foods Corp. v. Aetna Casualty and Surety Co.. 133 FR.D.

101, 110-11 (DN.J. 1990)): see also Fed. R. Civ. P. 33(c). Because a party may not have fully

This is a text box
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Searching PDF Documents

Acrobat has two powerful search tools.

IR Adobe Acrobat Professional - [63-1 Opposition.pdf]
=8 View Document Comments Tools Advanced Window Help

o e
L N z

rch @ Help -

o[ @i+ iy

b—il_ﬁ_

HE UNITED STATES DISTRICT COURT
TRICT OF UTAH. CENTRAL DIVISION

) AD COMPANY, UNION PACIFIC RAILROAD
s COMPANY’S MEMORANDUM IN
Copy File to Clipboard OPPOSITION TO DEFENDANT'S
MOTION TO COMPEL AND OF POINTS

Select Al Ctri+A AND AUTHORITIES IN SUPPORT OF

Deselect Al Shift+Ctri+A MOTION FOR PROTECTIVE ORDER
3 TAY. IN

Check Speling OF WAY, INC.. Civil No. 2:04CV00271

Add Bookmark Ctrl+B Judge Tena Campbell
Magistrate Judge David O. Nuffer

I Comments\QaIE Model Tr4§ Pagli Signaturs’i Bookmarks

Find Ctrl+F  fic [Railroad Company (“UPRR™) hereby submits the following
| Search Shift+Cert+F |thefMotion to Compel of Loram Maintenance of Way. Inc. (“Loram™)
mﬁg_l—
ion for Protective Order.
Preferences... Crl+K
INTRODUCTION

In defense of UPRE s indemnity and insurance claims, Loram seeks to invade the files of
UPRR’s attorneys and others working under the direction of UPRR's Law Department. All of the w
g G 04 4] tor7 |p M| © © | O[H]H o

FIND takes you to each successive instance of a word.

“ Adobe Acrobat Professional - [63-1 Opposition.

Fle Edit ¥

% ?3 IEJ |,‘,._,\ E' &‘ e] ﬁSearchigaHelpv

h
[

- (D> seect gl @ o Ll I e e Lo Ly |4y

8 " Find: ~ | Helmick [ Previous pi Next ]
5 £
£
= i@
m
H
m
5 and is willing to produce additional information that goes to the heart of what Loram is seeking. For
145]
B these reasons, the Court should deny Loram’s Motion to Compel and grant UPRR’s Motion for
o
Protective Order.
=
g CERTIFICATION OF UPER
=
s UPRR. certifies that it has conferred in good faith with counsel for Loram in an attempt to
}y resolve this discovery dispute by offering to produce another case evaluation in addition to the
jl
E evaluation previously preduced on or about August 26, 2005, Both of these case evaluations delve
=
S into the mental impressions of UPRR's attorneys and assess Mr_mmbility claim against
(SR
UPRR and UPRR s monetary exposure. That additional case evaluation is identified as document
v
a = |4 4] 2007 |[p Bl | ©@ © | L[-H]H oo
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http://www.utd.uscourts.gov/judges/Searching_in_Acrobat.htm

SEARCH shows a listing of all instances of a word in the document.

#2 Adobe Acrobat Professional - [63-1 Opposition.pdf]
E File Edit View Document Comments Tools Advanced Window Help = |

3¢ H =G & %|ﬁSearch| @ Help -

{“':.‘ |]:iA Select| E:

{ Bookmarks

Comments

&- 0 [

Gle(m e

+

2= is willing to predace aditionsl ixformmation fhat goes to toe heart of what Lerem is seaking. Far
thaws reasess, he Coss should deny Loram's Motion fo Compel mnd grazt UPRR.'s Motion for
Brotective Ordar.
CERTIFICATION OF UFER
UPRR cemifies that it kas cozfiurred iz good faish with couzsel Sor Losam iz au asteampt o
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into 2s mectal Empresions of UPRR's atarneys and assess Mr. | liabdlisy claim: agaist
UBRE. 224 UPRR.'s mozstary sxposmrs. That edditicaal case svelustion is idsntifisd 25 docmmant
Mo 33 in 2+ Azorney-Client Work Produst Frivilage Log (“Privilege Log™) attached barsta as
Exkibic “A” Lorasa bas rejected UPRR's offer
FACTUAL BACKCROUND
1. O Jemuary 1, 2000, UPRR. 224 Lorem srssred inte the Contract for Radl Grizding
Sarvices (“Conmact”), whick requires Lorm o perform ruil grivding seavices n commsction witk
UPRR's “s=aual mil grinding pragrass’” i comsideration for the pryment of up fo §8.5 millics iz

compensasicn. Comtract, Recizals; Section 28,

2. Section 3 of the Comtrect entitled “Tnvzance Requiremsnts™ provides. iz pectinent
P, 2 follows:

T Comtractor shall at its snla coct and synasss rencnns and

~ Search PDF

“| Finished searching for:
Helmick

— | Total instances found:
31

% [(iew Seorn |

Results:

i Mr. Helmick’s liability claim against sl
I Robert Helmick, a UPRR employee, f

BT mr. Hp.lmilr:k claims that he last his fc "
< >

* Done

Bp Use Advanced Search Options

I * Find a word in the current PDF
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Hyperlinks

Include hyperlinks to authorities cited in your memoranda by using WestCiteLink or
LexLink, part of LexisNexis Citation Tools 2003. See a sample document with hyperlinks.
Another sample. Another sample with a table of contents. Sample document with Lexis links.
Click on a link in the sample documents or on blue text below in this sample to see how
hyperlinks make it easy to find cases, statutes and rules.

The United States of America filed a petition to enforce its May 19, 2005 IRS Summons ("the
Summons") pursuant to 26 U.S.C. 88 7402(b) and 7604 a). Judge Stewart issued an Order to Show
Cause on January 25, 2006, which referred this matter to the undersigned under 28 US.C. §

636(b)(3). United States v. Jones, 581 F2d 816, 817 (10th Cir. 1978) (referring IRS summons

enforcement to magistrate juthtq:u:f,fwww.weatlaw.l:l:um,fﬂndfdefault.WI?rS:CLWPB.D&vr:E.D&cite:581+F.2d+B16

The tool to create research hyperlinks for Microsoft Word or WordPerfect is free. The person
viewing the document incurs Westlaw or Lexis charges. The court has Westlaw and Lexis
access. An April 2006 survey of judges' chambers indicates both are used, but Westlaw use is
predominant.

Watch a video presentation about hyperlinks to cited authorities. (requires Elash player).
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http://west.thomson.com/software/westcitelink/
http://support.lexisnexis.com/CitationTools2003/#lexlink
http://support.lexis-nexis.com/lndownload/default.asp?software=software/CitationTools2003.exe
http://www.utd.uscourts.gov/judges/samplehyperlinks.pdf
http://www.utd.uscourts.gov/judges/samplehyperlinks2.pdf
http://www.utd.uscourts.gov/judges/samplehyperlinks3.pdf
http://info.utd.circ10.dcn/Sample_Lexis_Links.pdf
http://www.utd.uscourts.gov/judges/Hyperlinks.htm
http://www.adobe.com/shockwave/download/download.cgi?P1_Prod_Version=ShockwaveFlash&promoid=BIOW
http://www.westlaw.com/find/default.wl?rs=CLWP3.0&vr=2.0&cite=26+USCA+ss+7402%28b%29
http://www.westlaw.com/find/default.wl?rs=CLWP3.0&vr=2.0&cite=581+F.2d+816
http://www.westlaw.com/find/default.wl?rs=CLWP3.0&vr=2.0&cite=28+USCA+s+636%28b%29%283%29
http://www.westlaw.com/find/default.wl?rs=CLWP3.0&vr=2.0&cite=28+USCA+s+636%28b%29%283%29

What Attorneys Can Do to Make Chambers Work Easier

Link! — and use PDF conversion that preserves links
- to cases, statutes and rules — use research hyperlinks
- to motions — when filing link your document to any related motions

Responses, Replies and Other Motion Related Documents
2.06-cy-00378-TS-DOM Klein-Becker usa et alv. Englert et al

Criminal . Query  « Reports

Select the apprapriate eveni(s) to which your event relates:

Gary)
[T 0771272006 24 MOTION for Discovery - Expedited filed by Plantiffs Klein-Becker usa, Klein-

Becker IP Holdings. (Attachments: # (1) Exhibit & - Proposed Order)(Bendinger,

Gary)

Select every motion
to which your new

[T 077122006 22 MOTION for Prelimmary Injunction filed by Plantiffs Elein-Becker usa, Klein- dOCU ment re | ates.
EBecker IP Holdings. (Attachments: # (1) Exhibit & - Proposed Order)(Bendinger,

Links show in the docket — and ensure the document is on the motion report

07/21/2006

D41

MMEMOEANDUM n Cpposttion re 20 MOTION for Discovery fo Conduct Limited Jurisdictional
Discavary filed by Defendants Patrick Englert, Tom Englert. (Attactuments: # 1 Exhibit 1 - Declaration of
Patrick Englert){Zenger, Todd) (Entered: 072172006}

07/25/2006

42 | EEPLY to Response to Motion re 3 BIOTION to Dismiss for Lack of Tunsdiction af Fatrick Englert, 7

WOTION to Distriss of Tam Englart for Lack af Persoral Jurisdiction fled by Defendants Patrick
Englert, Tom Englert. {(Attachments: # 1 Exhubit B, Declaration of Patrick Englert)(Zenger, Todd) (Entered:
07/25/2006)

- inyour Table of Contents — use a table of contents and make it link
- to filed documents (in the future) — future CM/ECF versions will let you link to
docketed documents

Always File a Text PDF! Video on PDF Types
A Text PDF is smaller, searchable, copyable, and supports links.
A Scanned (Image PDF) is large and lifeless.
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Use PDF Conversion to Preserve Links

When you have prepared a document with hyperlinks to research services or with a Table of
Contents, make sure the document is converted to PDF format in a way that preserves the
hyperlinks. The hyperlinks are present in the word processing document, but not converted into
PDF format when the document is prepared for filing. This may result from using a PDF
converter that cannot convert hyperlinks or from improper settings on a PDF converter. The filed

document contains blue text and underlines that

signal links, but there are no operative links.

In Microsoft Word, the PDF printer will Rl SR 2| x|
not convert hyperlinks. [Frinter
Mame: Properties |
Skatus: 1die Find Prinker... |
Type: Adobe PDF Conwverter
Where: Iy Documer ™ Print ta file
Comment; ™ Marual duplex
rPage range =
Lo nber of copies: I E‘
" Current page
" Pages: I ¥ Collate
Enter page numbers andjo
separated by commas, For exampie, 1,3,0-12 | |
Print what: IDocument v
- P. heet: I l
Print: IAII pages in range ;I Sl R 1 page =
Scale to paper size: INU Scaling - l
Options. .. | OF I Close |

Instead, use the special Adobe PDF menu or too
with hyperlinks.

A Document1 - Microsoft Word

Ibar buttons to convert Word documents to PDF

File Edit View Insert Format Tools Table Window Help
DrEadHEN R AES VE|S BB S - B
A MNormal » TimesMNew Roman = 12 «| B 7 T %

Adobe PDF | Acrcbat Comments  Type a question fol
T Conwvert to Adobe POF
T Conwvert to Adobe PDF and EMall

[] =

N

—| % Convert to Adobe PDF and Send for Review

Chiange Conversion Settings

In WordPerfect, the Publish to PDF settings must be set to convert hyperlinks and bookmarks.

Publish To PDF
Genesal | Objects  Document | Advanced |
Dir shart, display

1= Page Only
" Full Sciesn

™ Bookmarks

x|

o]

Help
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Pick all the right forms of relief.

Seek Relief!

Find the right form(s) of relief by using the Attorney Menu Items Report:

Criminal . Query »
m Select the Civil events or
eports ..
! Criminal events report.
Docket Sheet  Criminal Reports Local Reports
. Suminaleases Emails Sent Criminal . Query = Reports
Civil Reports Attorney Menu Items
Crvil Cases Civil and Crimmal Reports 1 1~ y EppY
Judgment Index  Calendar Events CF Docket Menu LlStll‘lg
Docket Activity for Attorneys
Written Opmions

" Civil events

" Criminal events

Run Repaort | Resetl

[Program Description
This report returms a listing of events by menu category.
MOTE: Eeport format not intende d for printing.

Criminal . Utilities

Query

Reports

Crvil Menu for Attorney Users

Cmvil Events

Tmitial Pleadings and Service
Service of Process

- Aclknowledgment of Service
- Affidawit of Service

- Certificate of Zervice

- Eeturn of Service

- Service by Publication

MMotions and Related Filings

Notions

- ADE (Alternative Dispute Eesolution -
Arbitration o Mlediation)

- Admission Pro Hac Vice {fee collected during

entry)
2]

COther Filings

Appeal Documents

- Amended MNotice of £
- Appellants Brief

- Appellants Eeply Brie
- Appellees Brief

- Designation of Fecorc
- Motice of Appeal

- Summeons Eeturned Executed Find what Il
- Summeons Eeturned Executed

- Watver of Sernice Ezecuted

- Warver of Service Unexecute

- Summons Feturned Tnexecut [ Match whale word anly
™ Match caze

- MNotice of Cross Appe
- Notice of Interlocutor
- Ohiection to Magistra
Diztrict Court

- Transcrpt Eecuest - .

Eird Hext

i

Cancel

Direction
= Up & Down

- Wt of Habeas Corpus ad
Prosequendum Executed

- Wit of Habeas Corpus ad

Toacarmiendivn TThewacnite A

Discovery Document
- Deposition
- Designation of Expert

_ Frnest B oaeeat

- Appomnt Guardian/ Attorney ad Litem
- Appomnt Receiver

_ Atarner Faec

Use the FIND command to find the event you want. The menu headings are in blue.
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Select multiple forms of relief by CONTROL-CLICKing.

If you want it, be sure to ask for expedited relief. This selection makes sure a motion shows up
on the motions reports and that the “expedited” concern shows on the Summary NEF.

Motions

Discualiy Judna T —_——
Disgualify Jurar
Enfarce

Enforce Judgment -
Entry of Default

Exclude

Extension of Time

Mext | Clear |
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Identify Exhibits!

When including attachments,

EE F Civil «+ Criminal « Query + Reports « Utilities « Logout

Responses. Replies and Other Motion Related Documents
2.05-cy-00805-PGT Hajivandi et alv. Sears Roebuck & Co ef a

Select one or more attachinents.
13 Enter the pdf document that contains attachment (for example: Clappend pdf).
Filename

|I:\LAW\Administrative\CM ECFPrivacyicr  Browse... |

21 At your option, select a document category, enter a description, and select a type.
Category Desciption

| |

Only use the Use DESCRIPTION -
CATEGORY if it descriptions may go up
is truly appropriate  to 255 characters!

Good DESCRIPTIONS make documents accessible

Criminal

Document Selection Menu

Document Selection Menu
Select the document you wish to view.
Select the document you wish to view. Part  Description
1 Main Document 18 pages
Part Description 2 Exhibit A - Patent 16 pages
1 Main Document 15 pages 3 Exhibit B - Sevea 7 pages
Brochure pag
= 3 pages 4 Exhibit C - Activ Inst
Sheet 3 pages
3 10 paged
5 Exhibit D - Photo 2 pages
4 6 pages Sample Product < pag
5 6 pages 6 Exhibit E - Photo o
- " Sevea Pamphlet 8 pages
5 6 pages 7 Exhibit F - Photo
_ ACA 35 pages
7 6 pages
8 Exhibit G - Email to G
8 8 pages Plaintiff pages
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Submit proposed orders in word processing format!

[0 Submit the proposed order via email in word processing format. Not PDF format.

[ Send the proposed order to the correct judge. Read the Administrative Procedures.

[0 Put at least the case number and case name in the e-mail subject line.

[ Attach the proposed order to the motion in PDF format.

Administrative Procedures II. G.
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	David Nuffer
	U.S. Magistrate Judge

