
 UNITED STATES DISTRICT COURT FOR THE DISTRICT OF UTAH 
 OFFICE OF THE CLERK 
 
Copy requests will be processed on a first come, first serve basis and may take up to 5 business days to 
complete.  We apologize for any inconvenience. 
 
Requestor=s Name: ____________________________________________________________ 
 
Company Name: ____________________________________________________________ 
 
Address:  ____________________________________________________________ 
 
City, State and Zip: ____________________________________________________________ 
 
Phone number:  _____________________________    
 
Email Address:                                                                              
 

CASE NUMBER: ______________________________________________________ 
 

CASE NAME: ______________________________________________________ 
 
 REQUEST 
 
_____ Copy ($.50 per page)  
 
_____ Certification ($11.00 per document) 
 
_____Exemplification ($22.00 per document) 
 
_____Certificate of Good Standing ($15.00) 
 
_____Local Rules ($5.00 or $15.00) 
 

_____ Federal Record Center Files  
o File Retrieval - $64.00 for 1 box, 

$39.00 for each additional box. 
o Electronic Document Retrieval - 

$19.90, plus $.65 per page (limit 100 
pages). 

 
_____ Transcripts 
 

 
 

Document Name & Number    Pages 
Required 

 
_______________________________________________  _____________ 

 
_______________________________________________  _____________ 

 
_______________________________________________  _____________ 

 
_______________________________________________  _____________ 
 

Payment can be made by mail or by contacting the Clerk=s Office. Credit card information submitted by email, fax, or 
voicemail will not be processed.  
 

Intake 
U.S. District Court 

351 S. West Temple, Room 1.100 
Salt Lake City, UT 84101 

(801)524-6100 
utdecf_clerk@utd.uscourts.gov 

i:\forms\CopyRequestForm 


